Position: Finance Manager (Head of Finance)
Job Purpose:
[bookmark: _GoBack]Develop and implement Strategies in the areas of Financial and Investment Management to achieve revenue growth and profit targets and contribute towards overall financial position of the company and add value for the Directors and Shareholders. This includes preparation of Corporate Accounts, Internal Financial Reports, Compliance Reporting, Budgeting and System Development.
Reporting Relationship:                                                                                                                                                                                    
Holders of the position reports to the General Manager.
Major Job Responsibilities:
· Ensure compliance with statutory and Audit requirements as laid down by the Board regulation.
· Coordinate, prepare, and monitor annual budgets including operating and capital expenditure budgets for company.
· Supervise the review and reconciliation of all statements and ensure timely treatment of outstanding items for the Company.
· In conjunction of the GM, ensure that business cash adequately supports the company’s work activities and produces optimal results.
· Review and authorize payment of approved expenses/incomes for the company.
· Ensure the fixed assets register is managed and maintained with strict adherence to “fixed assets register procedures
· Develop training programs in collaboration with HRM to improve the competencies and skills of the personnel in the Department.
· Organize Monthly Performance Review (MPR) meetings and coordinate actions to be taken therefrom.
· Prepare quarterly management accounts reports for Board Meetings.
· Maintain integrity of Accounting system (software), ensuring it remains effective and operational at all times.
· As and when required, become involved in relevant personnel matters including discipline, recruitment, termination and counseling etc.
Person Specification:
Highly motivated, action and results oriented individual, with a clear insight and vision, natural leader with proven leadership abilities. An excellent communicator and good team player that can lead teams to achieve results. Can propose changes even in the face of strong opposition. Can work within cross-cultural and diverse work contexts.
Must be conversant with Excel, PowerPoint, Word, Standard Accounting Software’s and Outlook.

Qualification and Experience:
ACCA/CIMA or MBA with at least 4 years’ experience as a Manager in a similar institution.
Salary: Attractive
All applications should be addressed to : General Manager, GTSC Depot, Kanifing P.O. Box 2554, Telephone No. 4380001 or 9560034 and Email: info@gtsc.gm and the deadline for submission not later than 27th November 2020 at 12noon.
